Counting the FTE – Questions and Answers - October 3, 2011
Q #1 

How will the State of Michigan track seat time waiver pupils? 

A #1 

The Center for Educational Performance and Information (CEPI) has added an option for the individualized student record in the Michigan Student Data System (MSDS). Districts enrolling pupils under the Superintendent of Public Instruction’s seat time waiver program must indicate that the pupil is participating in the seat time waiver program in field 125 of the MSDS during the appropriate collection window for each collection period in which the pupil is enrolled. 

Q #2 

Please explain how participation in a seat time waiver program is determined? 

A #2 

To be enrolled in a seat time waiver program, a pupil must log into at least one program-sponsored online course on each official count day and log in on 9 additional calendar days during the 30 calendar-day count period. For classes that do not utilize a learning management system, attendance should be demonstrated using a record of attendance that is verified by the course instructor. The 10/30 day rules for a pupil who is absent on count day also apply to seat time waiver pupils. A seat time waiver pupil who does not log in on count day must log in for a total of 10 calendar-days during the 30 calendar-day count period. A Saturday and/or a Sunday log in may count toward the required 10 log in days as long as each of those 10 login days are recorded. 

Q #3 

If a seat time waiver pupil fails to log in on 10 days during the 30 calendar-day count period, may the district claim a partial FTE for that pupil? 

A #3 

No. A seat time waiver pupil who logs in fewer than 10 calendar days during the 30 calendar-day count period cannot be counted for membership purposes. 
Q #4 

The waiver letter from the Superintendent of Public Instruction indicates that a seat time waiver pupil will be considered full-time for purposes of FTE if the pupil takes the same number of courses as that which is considered full-time in their local high school. Can a seat time waiver pupil be eligible for a reduced schedule and be counted for a full FTE? 

A #4 

No. The reduced schedule is to reduce the number of hours the pupil is required to attend school. The seat time waiver eliminates that attendance requirement; thus, a seat time waiver pupil cannot be granted a reduced schedule. 

Q #5 

A pupil is enrolled in six courses in the seat time waiver program in the fall and is counted for 1.0 FTE. The pupil completed the six courses and enrolled in six more courses which he completed prior to the February supplemental count day. The pupil did not enroll in any other courses. May the district count this pupil for the supplemental count since the pupil completed equivalent to a full year of courses prior to the February count day? 

A #5 

No. Section 6(8), of the State School Aid Act (MCL 388.1606(8)), requires that a pupil be enrolled and in attendance on the count day in order to be counted for membership purposes. The pupil is no longer enrolled in the program on the February count day. 

Q #6 

When a pupil takes courses in a sequential format, such as only three courses over one nine-week period and the number of courses over the semester is equal to a traditional pupil’s schedule, how should that be documented? 

A #6 

Every pupil under a seat time waiver must have a course schedule that reflects an individual learning plan. This integrated course schedule will provide your district’s pupil accounting auditor the necessary information to determine FTE. 

Q #7 

Can a seat time waiver pupil with an IEP be counted for both general education FTE and special education FTE? 

A #7 

The seat time waiver pupil with a current IEP may be counted for special education FTE for that portion of time the pupil is in the classroom with a special education teacher and for general education FTE for that portion of time that the pupil is participating in the seat time waiver virtual course(s). The sum of the special education FTE and the general education FTE cannot exceed 1.0. 

Q #8 

A pupil has a physician’s certification that the pupil is too ill to attend school; this pupil is now considered Homebound/Hospitalized. Can the pupil participate in a seat time waiver or does the pupil require a minimum two weekly 45 minute visits by a certificated teacher? 
A #8 

If the pupil is going to be counted under Homebound/Hospitalized, then the district must provide the minimum required two 45-minute one-on-one sessions with a certificated teacher employed by the district. The virtual courses would be supplemental as the Homebound/Hospitalized requirements are for a full FTE. The district could always opt to count the pupil as a seat time waiver pupil and not under Homebound/Hospitalized with the FTE based upon the actual number of courses for which the pupil is scheduled. 

Q #9 

A pupil is given a permanent expulsion under sections 380.1311 or 380.1311a of the Revised School Code, often referred to as a state mandated expulsion. Can the pupil participate in a seat time waiver or does the pupil require a minimum two weekly one-hour visits by a certificated teacher? 

A #9 

Under 380.1311 and 380.1311a, the district must provide the pupil with two one-hour individualized instruction with a certificated teacher in order to count the pupil for a full FTE. Another option would be for the district to operate an alternative education program for permanently suspended or expelled pupils who have been expelled from all public schools under sections 380.1311 or 380.1311a using a seat time waiver as the method of providing the pupil instruction. If the district chooses to enroll the pupil in the seat time waiver program and not provide the one-on-one individualized instruction twice a week, the FTE would be prorated based upon the actual number of courses the pupil is participating in during the semester. 

Q #10 

Must a district request a seat time waiver for any pupil taking online courses off site? 

A #10 

A pupil who takes one or two courses off site does not require a seat time waiver (See Section 5-0-A). A pupil who takes more than two online courses off site requires the district to have a seat time waiver or the district must be participating through the ISD seat time waiver. 

Q #11 

Our district’s mentor teachers have been serving as the “teacher-of-record” for our pupils enrolled in virtual learning courses. Is this permissible? 

A #11 

The teacher-of-record is the certificated teacher who provides instruction, who gives tests and quizzes, who evaluates the pupil’s performance and gives the pupil a grade. The on-site mentor may or may not be the teacher of record. The on-site mentor shall be a certificated Michigan teacher employed by the district. 
Q #12 

If a pupil is enrolled in a seat time waiver program for less than full-time, must the district provide a computer and broadband access at the home? 

A #12 

The guidance requires that districts must offer all pupils enrolled in a seat time waiver program a computer and broadband access in the home regardless of full-time or part-time status. Families of enrolled seat time pupils may refuse the computer and/or broadband access offered by the district, but the district must notify the families of the opportunity. 

Q #13 

What are the requirements for a district with a mid-winter break during the 30 day count period? 

A #13 

If the winter break is 4 school days or longer, the requirement for an interactive two-way mentor/pupil contact does not apply for that week. This does not change the 10 log in requirement during the 30 day count period. If the break is 3 school days or fewer, the requirement for a weekly interactive two-way mentor/pupil contact applies. 

Q #14 

What is an online activity report? 

A #14 

An online activity report is a summary of online learning activities, such as daily logins, examples of coursework completions, two-way mentor/pupil contact logs, or other information that demonstrates pupil participation in the seat time waiver program. 

Q #15 

Is there a specific amount of time that the pupil must be logged on to the course site or learning environment? 

A #15 - No specific amount of login time is required.
Q #16 

Is there a limit on the number of pupils that can be assigned to an on-site mentor? 

A #16 

There is no limit on the number of pupils assigned to an on-site mentor. 

Q #17 

If a pupil is enrolled but due to illness cannot log in on count day, can they still be counted? 

A #17 

Yes. It must be an excused absence and the pupil must log into at least one online course for at least 10 days during the 30-calendar day count period and document weekly two-way interaction between the on-site mentor and pupil for each week during the count period. An example of what is NOT considered an excused absence would be a pupil who could not log in because the vendor has not provided access to the course yet. 

Q #18 

How does a school document the two way interaction between the on-site mentor and pupil? 

A #18 

The on-site mentor should maintain an online activity log (see Answer 14) to track two-way interactions and keep support documentations. A print out of an email exchange can serve as documentation. A print out of the discussion board where the teacher and pupil have interacted will also suffice. If the interaction was via a phone conversation this must be noted in the log used for mentoring purposes. 
Q #19

Must the school district have an approved, Blended Learning STW program, in order to move forward with our general application to obtain an individual STW?  
A #19

If you are planning something other than participating under an ISD waiver or an ISD consortium, you will need your own plan. We are not asking to see the plan before the approval.

Q #20
Should a Blended Learning STW program be required for our partnership with The American Academy?

A #20

A plan that explains why you chose American Academy or other similar student centered program, how you select students to participate, and any other pertinent information is required.
Q #21

Currently we utilize Teacher-Led, GenNet provided content, for our STW program.  Do we need to have an approved implementation plan on file with MDE?

A #21

MDE does not file implementation plans. Implementation plans need to be submitted upon request of MDE or your ISD auditor.
Q #22

Our district is considering applying for a seat time waiver.  We are currently using a program such as PLATO, NovaNET, Education 2020, or Odysseyware for our on-line learning curriculum.  Can you please tell me if this is “an approved curriculum software” that we could use with our students that would be serviced under the seat time waiver?
A #22

MDE does not approve or disapprove any specific programs. Determination of the appropriate program is made by the district. It is a local decision as to the curriculum used for the delivery of instruction. It is up to the district to assure that students demonstrate proficiency in the Michigan Merit Curriculum standards identified by MDE. Please be advised that the pupil accounting rules for seat time waivers (Section 5-O-B) apply. 

Section A. 3. of Section 5-O-B of the Pupil Accounting Manual states:

 

 3. Teacher-facilitated Instruction: The district shall select online courses or other credit-bearing activities that are facilitated by a highly qualified certificated teacher. The course(s) shall be approved by the district’s local board of education or academy’s board of directors and must generate credit toward the pupil’s high school diploma or grade progression in order to count toward the pupil’s membership. The course content must be aligned with the Michigan Grade Level Content Expectations or Michigan Merit Curriculum. 

 

Also, see section B. 5. of Section 5-O-B of the Pupil Accounting Manual which states:

 

5. For seat time waiver purposes, an on-site mentor must be assigned to the pupil and serve as the Teacher of Record. The on-site mentor shall be available for assistance and to monitor the pupil’s progress. The on-site mentor shall be a certified Michigan teacher employed by the district. The mentor shall meet with or have weekly two-way interaction with the pupil. 

Q #23 
Under the new provisions, we are beginning to work with our locals districts relative to the new Seat Time Waiver applications that districts are preparing for MDE requests.  According to the directions from MDE, districts are asked to have their ISD auditor review and “approve” of their Implementation Plan and we are happy to work through these issues with our districts.  Many of them are using E2020 as a “courseware” vendor.  As you may know, this is NOT a teacher led course.  So, if a district is using this non-teacher led virtual course, they have teachers “available” but students don’t have to be with the teacher. How do we measure the “attendance”?  Typically, when it is a teacher-led course, we simply use log-ins and get the district mentor contact information.  Now the mentor is really the “teacher of record” but they wouldn’t be providing regular instruction.  I am confused.  

A #23

Districts must have a “certified highly qualified teacher” in the content area delivering instruction. When a district sends in an application for a waiver they certify that they are following 5-0-B which states this. If they are not following this model, they do not qualify for FTE.  The teacher must be in the online environment and available for questions via email and/or chat.
Q #24

Is there a deadline for submitting the 2011-2012 Seat Time Waiver, and if so, what is it?
A #24

There is no absolute deadline. To ensure that your waiver is processed before fall count day, you should submit it by September 15.
Q #25 

Please explain Self-scheduled A-4 (50-A1 of PA Manual) to me. What is the extent of the certificated teacher's role? Do they have to go to the (home, library, etc. where ever this student is taking this class) to monitor him/her? I see in the Q & A #1 it does not state what the duties are exactly.

A #25
The certificated teacher's role under Pupil Accounting Manual section 5-O-A section A(4), depends on the structure of the program and off-site class. See Section B(6) below for guidance. The goal is to ensure that the student has the support necessary to be successful in the course. This includes regular communication with the student taking the self-scheduled course. The location for the interaction is decided by the district but, typically done at the school.


6. An on-site-mentor must be assigned to the pupil who will be available for assistance and to monitor the pupil’s progress in the virtual course. The on-site mentor must be a certificated teacher employed by the school district. The on-site mentor is responsible for reviewing any final exam or project that would indicate the pupil’s success in the course.

Guidance on the role of the "teacher of record" is described below from section B(5).

5. The teacher-of-record must be identified. The teacher-of-record for distance learning courses (two-way communication) may be the instructor associated with the virtual course and; therefore, may not necessarily hold a Michigan teacher certificate.

Q#26

If we have a high school student who earns credit in 3 online classes during one hour at school (these are credit recovery classes online in a room with a certified teacher) would we need a seat time waiver for that because it's more than 2 online classes in one semester? Would the answer be any different if it was a junior high student??

A #26
You would not need a seat time waiver for the situation described. The two classes are scheduled classes. Once a student has more than two scheduled classes, they will need a waiver. The amount of courses a student completes within their two scheduled online classes is unlimited.
Q #27 – How is participation determined?
A #27
· For students taking independent study courses under a seat time waiver, participation may be determined by teacher documentation of 10 days participation within the 30 day count period AND weekly interactive contact. 

· Any classes offered to nonpublic or homeschool students, whether virtual or independent study in a non-virtual environment must be offered and provided to the public school student in the same grade at the public school site. The course cannot generate any greater FTE than the course generates for the public school student at the public school site.

Q #28
If a district had their own Seat Time Waiver prior to this year (and other than a GenNET waiver), do they still need to write up an implementation plan for their waiver or does their previous application cover that requirement?

A #28
Districts should have some type of implementation plan available. If they already have something in place they would not need to recreate a plan. The auditors and/or MDE may still ask for it.
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