Reviewing Educational Technology Plans in the 

Michigan Electronic Grants System (MEGS)

Go to the MEGS Login site: http://megs.mde.state.mi.us/megs/login.asp 
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Welcome to MEGS, The Michigan Electronic Grants System.
This system allows Michigan's schools to create, manage, submit, track, and amend their grant applications

Please type your MEIS login and password in the text boxes below and click the "login" button to begin using
MEGS

Login:

Password:

Click here to sccess the MEGS Website , for federal,
state, private, and other funding grant
resources that relate to education and/or
youth




Enter your Login name and password. You must already have a MEIS account and your ISD/RESA Level 5 MEGS official must have assigned you as an ISD Reviewer. 

Status descriptions:

Application In Progress – Indicates that the district has “initiated” the technology plan application and it is currently being worked on, but the application has not yet been formally submitted. The LEA can continue to work on the application, but the ISD and MDE reviewers are “locked out” of the application and CAN NOT review it until the LEA Level 5 “Submits” the application. Once the LEA Level 5 submits the application, it’s status changes to “Application Submitted” and an email is automatically sent to the ISD reviewers informing him/her that one of their LEAs has an application that is awaiting their review.

Application Submitted – Indicates the LEA has formally submitted their application and it is awaiting ISD review. The ISD reviewer should have received an email notification and now has the necessary rights to review the application at the ISD level. The LEA is unable to modify the application at this time.

Application Under Review – Indicates that either the ISD or MDE reviewer is in the process of reviewing the application. The ISD reviewer will have two options upon completing their review: a) require modifications be made to the application or b) agree that all necessary components are addressed and forward the application to MDE for final review. The LEA is unable to modify the application while it is under review.

Modifications Required – Indicates that either the ISD or MDE reviewer is requiring the LEA to make modifications to the plan to ensure it adequately addresses all required components. The application is “unlocked” to allow the LEA the ability to modify the plan. Reviewers are locked out.

Modifications In Progress – The LEA is revising the plan. Reviewers are locked out.

Modifications Submitted – The LEA has re-submitted the application for ISD/MDE review. The LEA is unable to modify the application while it is under review.

Modifications Review In Progress – The modifications are under review. The LEA is locked out.
Plan Approved – Indicates the technology plan application has been approved by MDE. It is locked and neither the LEA, ISD, nor MDE has access to altering it. Once a plan has been approved in MEGS, all future plans become “amendments” to the original plan. 

NEW PLAN? - To submit a new educational technology plan, the LEA “Level 5” must get in MEGS, go to the Educational Technology Plan and select “Amend Application”. Once the amendment process is started, MEGS will display application pages that will look very similar to the original pages. Districts will proceed like they did with the original application: fill-in the required page numbers, upload the plan into MEGS, and submit the new “amended” technology plan application for ISD/MDE review.
Once you have logged in, you will be taken to your Welcome screen
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You have not yet been given access to any applications in MEGS, Please contact your agency’s Authorized
Official or Application Administrator to receive access. If you have additional questions about using MEGS,
please click on the Help tab at the top of the page

Click the following links to navigate betwsen grant sections in this page:




	“Initiate an Application”

If the ISD wants to initiate a new application (submit your own ISD tech plan), your “Level 5” would select this option. 

To review a technology plan: under “Additional Functions”, select “Ed Tech Plan Review” 
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o Select the 15D and Click Go to display the District Summary Grid.

« Click on the underlined name of the fiscal agent to review the application. While reviewing the application, complete the 15D
Review page and also the last question on the Program Components page(s)
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	A listing of the districts within your ISD/RESA (Publics, PSAs, Non-publics) will appear along with current tech plan expiration dates and status information.

IMPORTANT! – You can NOT review a LEA plan if its status is “Application in Progress”! The district “level 5” MUST “Submit the Application” prior to you being able to review it.

If you are having difficulty “saving” your work, CHECK TO MAKE SURE THE DISTRICT HAS ACTUALLY SUBMITTED THE PLAN.
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	To review a plan, which has a status of “Application Submitted”, 

click on the linked “District”.

The submitted plan/application will appear. You can now begin your ISD/RESA review of the plan.


NOTE: This page is provided for informational purposes only, to familiarize you with the buttons and options that are available here.
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NOTE: If the plan has recently (late 2006) been approved via MEGS, a PDF version of the approval letter will be available for printing from within MEGS. Approval letters are no longer mailed.
Control Access to this Application - Authorized users will use this section to add, edit, or delete existing users in this application.

View Last Confirmation of Submittal – User ABC of District XYZ submitted an application for the Educational Technology Plan application on Sunday, August 10, 2003 at 3:45:52 PM. Users are prompted to print a copy for their records.

View a PDF of the application – Clicking here will generate a PDF version of the complete application.  The creation of the PDFs are done over-night and you will receive an email notification once the PDF is generated (usually within 24 hours).

View a blank PDF – Brings up a blank version of the Educational Technology Plan Checklist.

Grant Contact and Fiscal Agent Information – Email addresses and phone numbers of the technology plan contact and the technology director are displayed. Information pertaining to the Fiscal Agent is also provided.
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Begin your review of the plan.
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Click on each individual section to review it. The submitting district was required to enter the page numbers where the relevant information can be located within the submitted document. You will fill-in the check boxes if you concur that the required information is adequately addressed in the submitted plan. You have the option of adding any ISD reviewer comments in the box that is displayed. Information in the box will be visible to the submitting district and also to MDE.  (Note: you can enter information into the MDE boxes but the information will not be saved!)

Click the SAVE button when you have completed your review of the section. (Note: only MDE will have the option of “determining” a section to be complete.If you check this box, it will “un-check” itself.) 
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Required Element: Cover Page - Section 1
Note: A cover page is necessary for identification and logistical purposes.

Page(s) [1sD [MDE Required Components
The cover page includes each of the following basic identification items:

™ | I |pistrict/school name, address, phone number, and district/school code number;
2 | = [start date of plan (month, year);
5k | = [end date of plan (month, year);

| = [contact person for plan including phone number, fax number, and email address;
< | & [mntermediate school District name;
AR | = [The URL for the lacation of the technology plan on the web is indicated

Cover Page determined complete? Yes [ No [ (AL required components MUST be included.)

15D Reviewer Comments: MDE Reviewer Comments:





Additional navigation buttons
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Save: saves the changes you have made to the page.

VIEW PDF: displays a PDF version of the current page.

FIRST, PREVIOUS, NEXT, LAST – navigate to the various screens.

Continue until you have reviewed all sections. Be sure to “SAVE” when you move to a new section.

Attachments, including the actual technology plan, are viewable by clicking on the links.

Note:  .pdf and .doc are the ONLY acceptable file formats.
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Click on the link to view the uploaded Technology Plan.  
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Any additional files that a district would like to include with their tech plan can be uploaded and viewed here. These might include: listing of PD offerings, curriculum examples, copies of the Acceptable Use Policies, Board minutes, etc.

If you have NO recommendations for modifications and have determined that the submitted plan satisfactorily addresses all required components, then fill in the ISD review completed date. If you have determined that modifications are required, do NOT fill in this date but continue with the instructions on the following page. (You still do have to go to the “Checklist” page in either case).
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Please use the format:  mm/dd/yyyy  (12/13/20xx). After you click “SAVE”, your personal Reviewer information should automatically fill in. 
Note: Once you have completed your review, your two options are:

1) Require the LEA to make the modifications that you requested. To do this, simply click on the “Modifications Required” link at the top of this page. An email notification will be sent to the identified LEA contact informing them that modifications are necessary and the status will be changed to “Modifications Required”.

2) If NO modifications are required, click on the “Checklist” button located at the top right of your page. 
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Continued on the next page…
	Once the Checklist “pops up”, you will have two options to choose from - click on the appropriate button.

Administrative (ISD/RESA) Review Complete –

You have reviewed the plan and agree that it is acceptable and includes all required information.  The plan is ready to be reviewed by MDE. Click Save now… your reviewer information will be displayed with the current date.
The initial, modified, or amended application has met all of the requirements for a completed application. This changes the status from “Plan Under Review” to “Administrative Review Complete” and notifies MDE that the plan is awaiting state review. 

Neither the LEA nor the ISD/RESA can modify the application at this point. If it is necessary to change something now, contact MDE directly.

-----------------------------------------------------------
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	The General Comments section is where you can post additional comments. Note: even though it is labeled “Comments to Consultant”, EVERYONE will be able to view the comments you insert here: you, the MDE consultant, and the submitting district contacts.

When the status is changed to “Modifications Required”, an email notification is sent to the LEA’s Tech Plan Contact Person. The Application Administrator or Tech Plan Contact can initiate modifications by clicking the “Modify Application” button on the Main Menu.

A date/time stamped history of all comments is also displayed.
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To view the complete MEGS Quick Guide, go to: http://megs.mde.state.mi.us/megsweb/documents/MEGSQuickGuide8.doc 

View training presentations for applicants and consultants for the various grants in MEGS.

http://megs.mde.state.mi.us/megsweb/Training_Detail.asp?catID=8&sctID=6 

MEGS PowerPoint Presentation “Educational Technology Plan Submission and Review”

 http://megs.mde.state.mi.us/megsweb/documents/MEGSEdTechPlan3rf.ppt 

For assistance with submitting or reviewing educational technology plans, contact either:

Wanda Shunk, Secretary, 517-335-2957, shunkw@michigan.gov or 

Ron Faulds, MDE Education Consultant, 517-241-3525, fauldsr@michigan.gov 
Enter your comments HERE.





The MDE Reviewer will use this space to enter MDE comments.
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