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             Technology-Enhanced Lesson Plan
Title:  Exploring Careers Using Technology and Writing

Created by: Jan Kesel

Modified for UDL by: Violet Ward and Kimberly Arp-Barnett

Lesson Abstract: 

Students will explore careers using the Career Cruising website gathering facts about careers and Career Pathways, write a report, construct a resume, present a multimedia presentation, use templates, and create a simple spreadsheet. Because this assignment includes so many elements of computer applications and technology, this is a good project to assess students’ technology use, knowledge of report writing, and presentation skills.

Subject Area:  Language Arts

Special Education Teachers could use this as part of Transition Planning

Grade Level:  12th grade (could be used as part of EDP planning in the earlier grades) 

Unit of Study: Career Exploration
MDE Technology-Enhanced Lesson Plan Code: TEEN12CT03
Michigan Educational Technology Standards Connection: 

	3. Technology productivity tools
a. Students use technology tools to enhance learning, increase productivity, and promote creativity.

	1. 

	2. Students use technology tools for managing and communicating personal information (e.g., finances, contact information, schedules, purchases, correspondence).

	3. Students have access to and utilize assistive technology tools.

	4. Students apply advanced software features such as an application’s built-in thesaurus, templates, and styles to improve the appearance of word processing documents, spreadsheets, and presentations.

	5. 

	6. 

	7. Students use a variety of applications to plan, create, and edit a multimedia product (e.g., model, webcast, presentation, publication, or other creative work).

	8. Students have the opportunity to participate in real-life experiences associated with technology-related careers.


Michigan Grade Level Content Expectations Connection:

reflects well-developed ideas using appropriate conventions of genre, content, form, style, voice, and mechanics.
STANDARD 1.1 Understand and practice writing as a recursive process. 
CE 1.1.1 Demonstrate flexibility in using independent and collaborative strategies for planning, drafting, revising, and editing complex texts. 

CE 1.1.2 Know and use a variety of prewriting strategies to generate, focus, and organize ideas (e.g., free writing, clustering/mapping, talking with others, brainstorming, outlining, developing graphic organizers, taking notes, summarizing, paraphrasing). 

CE 1.1.3 Select and use language that is appropriate (e.g., formal, informal, literary, or technical) for the purpose, audience, and context of the text, speech, or visual representation (e.g., letter to editor, proposal, poem, or digital story). 

CE 1.1.5 Revise drafts to more fully and/or precisely convey meaning—drawing on response from others, self-reflection, and reading one’s own work with the eye of a reader; then refine the text— deleting and/or reorganizing ideas, and addressing potential readers’ questions. 

CE 1.1.6 Reorganize sentence elements as needed and choose grammatical and stylistic options that provide sentence variety, fluency, and flow. 

CE 1.1.7 Edit for style, tone, and word choice (specificity, variety, accuracy, appropriateness, conciseness) and for conventions of grammar, usage and mechanics that are appropriate for audience. 

CE 1.1.8 Proofread to check spelling, layout, and font; and prepare selected pieces for a public audience.
Michigan Curriculum Framework Connection:

Language Arts: Meaning and Communication: High School 
Content Standard 2: All students will demonstrate the ability to write clear and grammatically correct sentences, paragraphs, and compositions.

     Benchmark 1. Write fluently for multiple purposes to produce compositions, such as stories, poetry, personal narratives, editorials, research reports, persuasive essays, resumes, and memos.
     Benchmark 4.Demonstrate precision in selecting appropriate language conventions when editing text. Examples include complex grammatical constructions, sentence structures, punctuation, and spelling.

Language Arts: Meaning and Communication: High School 
Content Standard 3: All students will focus on meaning and communication as they listen, speak, view, read, and write in personal, social, occupational, and civic contexts. 
Benchmark 1.Integrate listening, viewing, speaking, reading, and writing skills for multiple purposes and in varied contexts. An example is using all the language arts to complete and present a multi-media project on a national or international issue.

Language Arts: Skills and Processes: High School 
Content Standard 7: All students will demonstrate, analyze, and reflect upon the skills and processes used to communicate through listening, speaking, viewing, reading, and writing.

Benchmark 4.Demonstrate flexibility in using strategies for planning, drafting, revising, and editing complex texts in a variety of genres, and describe the relationship between form and meaning. 

Estimated time required to complete lesson or unit:

Daily Time Allocation: 1 hour
Number of Days: Depending on time and resources available, this can take 2-3 weeks and then an additional week for student presentations on careers.

Instructional resources:

Assignment Handout

	Exploring Careers Using Technology and Personal Writing

	For this project you will explore careers using the Career Cruising website, take surveys, gather facts about careers and Career Pathways, write a report, construct a resume, present a multimedia presentation, use templates, and create a simple spreadsheet. 



	Requirements for this project:

Internet – “Cruising for a Career”:

You will use the Internet to research a career of your choice.  In particular you will use Career Cruising; http://www.careercruising.com.  

You must take the Career Matchmaker Survey and save the results in your EDP. You need your ID numbers for this.

Take time to explore this career, the site, and the Michigan Pathways. The information you learn in this section will be used for all the other requirements.

	Photo enhancement software, digital camera, and scanner – “Picture of the Future”

Create a picture that has YOU doing the job of your choice! Be creative and use the Internet, digital camera, and or scanner to put yourself on the job. Use the picture in your multimedia presentation and in your written report.

	Word Processing – “Read All About It”

· Enhanced headlines – Use your software program to create color, shape headlines on your ads, cover, and in your multimedia presentation

· Written report – This is an original three page report that will contain your findings about a specific career as researched on the Internet. 

         It should include the following:

· A personal introduction identifying the career and the specific pathways and why you are interested in it.

· A description of the career—what would be accomplished during a typical day.

· Type of education or training necessary and places to obtain this information.

· Skills used in this job

· Quotes from interviews of people who have done this job.

· Starting salary and possible advancement.

· Related jobs.

· Must include one table with information in it. 

· Include two pictures – one of a person doing this job and one that you made of YOU doing this job!

· Include a Work Cited page with the actual sties that you obtained  your information.



	Spreadsheet – “The Cost of Education”

· Create a spreadsheet that will calculate your college expenses for the years you are going to attend the school of your choice.

· Expenses must include tuition, room & board (even if staying at home), books, entertainment, clothing, etc.

· Income should include scholarships, MEAP, etc., loans financial aid, savings, family aid, work.

· Determine what your expenses will be for each year using a calculation and a total for all schooling.

· Determine what your income will be for each year using a calculation and a total for all schooling.

· Find a total for each year and a total at the end of all schooling.

· Organize this spreadsheet and add borders and color to it.

· You will be estimating some of these expenses and incomes, but this will give you and idea of the cost of education! 

· Print the spreadsheet.

	Templates – “I Here By Award Myself…”

Certificate: 

· Using a certificate assistant or template, which is available with most word processing programs, create one that states that you graduated from high school and one from the college, university, or technical institute of your choice. 

· This must include the appropriate date for your graduation, the degree, and the logo from your institute. (Find it on the Internet!)

· Also include the date and signature. Make sure the text is large enough to read.

	Multi media presentation – “And My Findings Are….”

· Your final presentation to the class will be to use a multi- media program to present your findings. You must have at least 10 slides which contain the following information:

· Your career, its pathway, and the findings from your paper.

· Must contain pictures and graphics.

· Must contain WordArt headlines.

· Must include transitions.



	Resume – “And My Employability Skills Are….”

Using the format on Career Cruising, create a resume that reflects your work and educational levels at this time.




Web Sites:

The links below are websites that students can explore to learn more about career pathways and job opportunities.
Resources: Careers & Communications

www.careercruising.com Career Cruising is an interactive career resource designed for people of all ages. If you want to find the right career, explore different career options, or plan future education and training, you've come to the right place, if available at your school.

http://www.mois.org/ This is the Michigan Occupational Information System software program, if available at your school.

http://www.college911.com/express/precog3/index.asp Looking for a career that will make you happy? Take this test to jiggle your brain and get a few ideas to help you find your life's purpose.

http://www.asvabprogram.com This program is designed to help students learn more about themselves and the world of work, identify and explore potentially satisfying occupations, and develop an effective strategy to realize their goals.

http://www.jobprofiles.org On this site, experienced workers share rewards of their job, stressful parts of the job, basic skills the job demands, challenges of the future, and advice on entering the field.

http://online.onetcenter.org This site makes occupational information interactive and accessible for all.

http://www.bls.gov/oco This is the Federal Government site Occupational Outlook Handbook.

http://msn.careerbuilder.com On this site, potential job applicants can find jobs, post resumes, and request career advice.

http://www.resume-help.org This site offers resume and cover letter writing tips, job interview advice, resume distribution services, and sample thank you letters.

http://resume.monster.com/ This site offers career advice, job search basics, profiles, and interview, resume, salary, and self-assessment centers.

http://www1.umn.edu/ohr/ecep/resume This is an online resume-coaching program for the University of Minnesota's Employee Career Enrichment Program. Resume Tutor! is a program designed to walk you through the steps of formatting your resume. Sample resumes are included.

http://www.petersons.com/ This site provides data on over 2,100 colleges and universities, graduate programs, financial aid, and test preparation.

http://dir.yahoo.com/Education/Higher_Education/Colleges_and_Universities/United_States/ Explore a directory of public and private colleges and universities in the United States.

http://www.usnews.com/usnews/edu/college/directory/alpha_dir/brief/index_brief.php Profiles of each of the more than 1,800 colleges and universities U.S. News surveys each year are presented here in snapshot form.

http://www.teenink.com/Directory/ Find a list of college and university websites: big and small, public and private, from the Big 10 to the Ivy League to state schools. This guide includes links to admissions office web pages.
http://www.michigan.gov/som/0,1607,7-192-29940---,00.html This site is a bridge to state and national employment, career, education, training, and business resources and services.

Sequence of Activities:

1. Present the questions from the pre-assessment. Use this as the means of introducing careers, Career Pathways, educational choices.

2. Using the handout, explain the assignment to the students. They will explore careers and education opportunities using the Internet, Career Cruising, and a variety of software programs including the following: word processing, spreadsheet, photo enhancement, templates, and multimedia presentation programs.

3. Depending on the level of ability, the teacher may need to demonstrate the hardware and software. Most students should know how to use the majority of the applications required. Students should know how to use the software’s HELP menu. If a teacher or student needs assistance, the sites below and the ones listed in the Resource Section will give some guidance.

a. Spreadsheet assistance: Spreadsheet basics http://mathforum.org/sum95/math_and/spreadsheets/basics.html
b. Photo enhancement assistance: Multimedia presentation assistance: PowerPoint Tutorials http://www.electricteacher.com/tutorial3.htm
c. Word processing assistance:

Resume assistance: http://www.rileyguide.com/resprep.html
Creating a resume http://www.ricehs.org/riceweb/feature_resume.asp
4. Using a computer lab, students will all log on to Career Cruising and take the initial career interest survey.

5. Students will work independently at their own pace on the unit.

6. The teacher should monitor daily each student’s progress to make sure everyone is completing each task. 

7. When necessary, small group refresher demonstrations can be held.

8. Students should sign up for presentations in advance.

9. Students present their career in a 5-minute multimedia presentation.

10. Students also turn in their reports, which include all other requirements. 

Assessments:

Pre-Assessment:

Lead a discussion on career choices and begin by asking students the following questions:

1. List five careers you would like to pursue.

2. Select one and list the Pathway and the education necessary to pursuer this career.

3.  What is the most important aspect of this job to you?

Scoring Criteria:

Have the students record their answers and save them to compare to their responses at the end of the unit. This could be used for reflective writing to compare their pre and post assignment career choices.

Post-Assessment:

The assessment is made on the products the students create in each of the categories listed on the assignment sheet. Use the following. 

Scoring Criteria:

	Career Exploration Project Evaluation

	Project
	excel-lent
	good
	needs improve-ment
	poor or not evident

	Picture of the Future

Digital altered picture and writing
	
	
	
	

	The Cost of Education

Spreadsheet & writing
	
	
	
	

	I Hereby Award Myself….

Template use for certificates and business cards
	
	
	
	

	Read All About It

· Original report  3 pages on 1 career

· Cover with picture & headline

· Table

· 2 pictures

· Work cited page
	
	
	
	

	And I Present…

· 10 slides – Your career and its pathway

· Pictures and graphics

· WordArt

· Transitions

· Occupation:_____


	
	
	
	

	Presentation

Explained career clearly, prepared, etc.
	
	
	
	

	Resume


	
	
	
	

	Total Points
	
	
	
	


For oral presentation:

	Oral Presentation Rubric : Career Exploration Presentation

	Student Name:     ________________________________________
	

	
	
	
	
	

	CATEGORY
	4
	3
	2
	1

	Speaks Clearly
	Speaks clearly and distinctly all (100-95%) the time, and mispronounces no words.
	Speaks clearly and distinctly all (100-95%) the time, but mispronounces one word.
	Speaks clearly and distinctly most (94-85%) of the time. Mispronounces no more than one word.
	Often mumbles or cannot be understood OR mispronounces more than one word.

	Posture and Eye Contact
	Stands up straight, looks relaxed and confident. Establishes eye contact with everyone in the room during the presentation.
	Stands up straight and establishes eye contact with everyone in the room during the presentation.
	Sometimes stands up straight and establishes eye contact.
	Slouches and/or does not look at people during the presentation.

	Volume
	Volume is loud enough to be heard by all audience members throughout the presentation.
	Volume is loud enough to be heard by all audience members at least 90% of the time.
	Volume is loud enough to be heard by all audience members at least 80% of the time.
	Volume often too soft to be heard by all audience members.

	Stays on Topic
	Stays on topic all (100%) of the time.
	Stays on topic most (99-90%) of the time.
	Stays on topic some (89%-75%) of the time.
	It was hard to tell what the topic was.

	Content
	Shows a full understanding of the topic.
	Shows a good understanding of the topic.
	Shows a good understanding of parts of the topic.
	Does not seem to understand the topic very well.

	Evaluates Peers
	Fills out peer evaluation completely and always gives scores based on the presentation rather than other factors (e.g., person is a close friend).
	Fills out almost all of the peer evaluation and always gives scores based on the presentation rather than other factors (e.g., person is a close friend).
	Fills out most of the peer evaluation and always gives scores based on the presentation rather than other factors (e.g., person is a close friend).
	Fills out most of the peer evaluation but scoring appears to be biased.

	Listens to Other Presentations
	Listens intently. Does not make distracting noises or movements.
	Listens intently but has one distracting noise or movement.
	Sometimes does not appear to be listening but is not distracting.
	Sometimes does not appear to be listening and has distracting noises or movements.

	
	
	
	
	


Technology (hardware/software):
Software:  The Internet, Career Cruising (or other similar career sites), and a variety of software programs including the following: word processing, spreadsheet, photo enhancement, templates, and multimedia presentation programs.

          Hardware:  Computer, printer, scanner, digital camera, light

        projector, etc. 

Key Vocabulary:

Career Cruising

Resume

Michigan Career Pathways

Assistive Technology / UDL:

Portable Word Processors:


The Alpha Smart www.alphasmart.com

The Neo


The Dana

Talking Word Processors:

 IntelliTalkIII (Win/Mac) www.intellitools,com
Write:Outloud (Win/Mac) www.donjohnston.com
TWP by Premier Assistive Technology (Windows Only) www.readingmadeeasy.com
Word Prediction Software:
IntellitalkIII www.intellitools.com
Co:Writer (Mac/Win) www.donjohnston.com
TWP with word prediction by Premier Technology (Windows only ) www.readingmadeeasy.com
WordQ (Windows only ) www.wordq.com

Application Beyond School:

It is essential that students begin exploring careers and educational opportunities at an early age, so they can make informed decisions. This project will help them focus on education and career opportunities. 
Teacher Reflection and Notes:
